About your campus card and network service

Part 1. Campus card 
 
A. Main Function of the Campus Card 
 
The Campus Card is the only official card on campus. It is an all-in-one identity card that allows you to use the services provided by the Canteen, Xing’an Supermarket, Clinic, and Library. 
 
The Campus Card is a Prepaid Card. 
 
校园卡是我校校园内唯一官方通用信息卡片，持有校园卡可在各校区内进行消费、医疗、图书借阅等活动。 
 
此卡为预付费卡，使用前需要充值。 
 
(a) Identity Card 
 
With the Campus Card, you can prove your identity as a foreign expert in the University when security staff asks you about your identity. It can also help you to reduce your queuing time at the Bank of China outside the Main Gate. There are counters in the bank on the second floor that particularly serve teachers of our university. You can also log onto the wifi network of the university in library and teaching area by entering your staff number both into the User’s Name and also the Password columns. 
 
当校安保人员要求您出示您的身份证明时，校园卡可作为您外籍教师的身份卡。持校园卡到中国银行（北校区在正门右侧，南校区位于生活区学生活动中心一楼）办理业务时可以节省排队时间，该行在二楼设有教师专用窗口。您可以通过在用户名和密码栏输入您卡片上的编号登陆校园无线网，该无线网覆盖了图书馆及教学区等公共区域。 
 
  (b) Library Card 
 
With the Campus Card, you can borrow a maximum of 20 books (Chinese or English books, or 5 other foreign language books at a time for a maximum period of 60 days. When a book is due, go to the Library to return or renew if needed; the overdue charge of 1 Jiao a day for each book. One passport photo is required for the application. 
 
You are required to return all the books to the University Library before you leave at the end of your contract. 
 
凭校园卡可在学校图书馆借阅图书。每次最多可借20本中/英文普通图书，5本小语种国内版/原版图书,借期60天。 
 
如借期已到仍希望继续借阅，可到图书馆办理续借手续。外教须遵守图书馆的有关规定，按时归还图书，超期每册每天罚款人民币壹角。在离校前应还清所有借阅的图书。 
 
 
(c) Pay Card 
 
  You can pay with the Campus Card in Canteen and Xing’an Supermarket. 
 
校园卡也可作为支付卡在大学餐厅及兴安超市内使用。 
 
 
 
B. Recharge the Campus Card 
 
Cash recharge: the holder may recharge the card at the cash recharge place in both campuses (RMB only). 
 
现金充值：用户需持校园卡到所在校区现金充值点充值（只收取人民币）； 
 
 
C. Recharge Place 
 
Cash Recharge: 
 
[bookmark: ole_link16]Room C302 of Lab Building in South Campus; 
 
   Room 103 of the 2nd Teaching Building in North Campus 
 
现金充值地点：南校区实验楼C302室；北校区第二教学楼103室。 
 
 
D. Reporter Release Lost Card and Reapplication: 
 
Please go to the Card Center to reapply for a new card and pay the cost of 30 yuan. 
 
请前往一卡通中心补办校园卡，另交付30元钱工本费。 
 
 
E. Office hour of the campus card administration office 
 
From Monday to Friday: 9：00——16：30 
 
(Every Thursday afternoon from 13:00 to 17:00 closed for business study and internal settlement) 
 
周一至周五：9：00——16：30 
 
注：每周四下午13：00——17：00业务学习及内部结算，不对外办公。 
 
 
F. Contact: 
 
Room 103 of the 2nd Teaching Building in North Campus：86312111、1027 
 
Room C302 of Lab Building in South Campus:39328051 
 
业务咨询电话：北校区二教103室--86312111、1027（短号）； 
 
南校区实验楼C302室—39328051。 
 
 
Part2. Network Service 
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A.    Cable Network 
 
You can link your computer to the network interface in your room and it will log-in automatically. 
 
北校专家楼和南校学术交流中心均可以通过室内的网络接口直接联网。 
 
 
B.     Wifi Service 
 
To activate your wifi account, you need to go to thenetwork service center (address: North campus, teaching building 2, 4thfloor, Tel: 020-36207209; South campus, laboratory building C, Room 304, Tel:020-39328049.) 
 
如需激活数字广外账号，则需要前往一卡通中心进行激活（地址：北校一卡通中心，第二教学楼一楼，电话020-36207209；南校一卡通中心，实验楼C栋，304号，电话：020-39328049）。 

